No.]-H-[}ﬁa’SSW-PWDNo]-If2ﬂ25—263439\_
Government of Goa,

Office of the Suptdg. Surveyor of Works
Public Works Department, j
Altinho, Panaji-Goa.

Dated£3/01/2026

CIRCULAR

Sub: Guidelines for Hiring of Vehicles in Public Works Department.

In supersession of earlier Standard Guidelines issued for hiring of vehicles
vide Circular No. 3. Circular No.1-8-05/SSW-PWD/Vol.[/2024-25/460 dated
17/02/2025, revised Standard Guidelines as under shall be followed,

for hiring of all vehicles in the Department will be
8 i.e. from 01.04.2026 to 31.03.2031 in line with the

in the rates at the beginning of each



b. The category of vehicles to

designation/rank of the
restricted within mi
and the rate

exclusive of GST.

be hired shall be based on the

officer/official and monthly billing shall be
nimum working hours and distance in kilometres

s for hiring of vehicles will be as under which are

TABLE-A

1. | For Official use

Principal Chief Engineer, PWD/
Chief (PWD)/
Director (Adm) or any other

official use with prior approval.

Engineer

Ertiga or equivalent
Rate @Rs. 29.00 per km with
distance of 2000 kms/month and
minimum  working hours

300/month.

of

For other official use

Wagon- R or equivalent (capacity
998-1199 c/c).

Rate @Rs. 20.50 per km with
| distance of 2000 kms/month and
of

minimum  working hours

300/month.

Utility vehicles with 4 doors and
carrier- Tata Eicher/ Mahindra or

equivalent with distance of 2000
kms/month and minimum working
hours of 300/month.

Rate @RS. 23.00 per km.

e T

Tata Ace/ Mahindra or equivalent
with distance of 2000 kms/month
and minimum working hours of
300/month.

Rate @Rs. 17.00 per km.




vehicles in Public _Works

Item Description: For Hiring of

Department.

For 1 — Hiring of Vehicle including driver and all other expenses

etc., complete for a period of 1 year for official use viz., Ertiga or

equivalent.

For 2 — Hiring of Vehicle including driver and all other expenses
etc., complete for a period of 1 year for official use viz., Wagon-R
or equivalent.

R

& g of Utility Vehicle with 4 doors and carrier including
] ':ther expenses etc., complete for a period of 1 year for
for day and night use as required viz,
I indra or equivalent.

:, £ Mini Pick up Vehicle including driver and all other
I plete for a period of | year for official use for day

quired viz., Tata ACE/ Mahindra or equivalent.

ach fina al year i.e. AA &ES Order to be issued
l'year during the 5 year contract period.

vehicle is discontinued for any

'_E‘_ﬁj; ited for hiring of vehicle for the



/ balance remaining period of the financial year and the same agency
will not be eligible to quote for the same work.

e. Vehicles to be hired will be as per Annexure and should not exceed
the approved number of Vehicles.

f Maximum number of Vehicles to be awarded to a particular
agency/applicant will be 03 vehicles in the entire Department and
the Executive Engineer concerned will ensure this compliance as per
the self-declaration submitted by the agency/applicant based on
Circular No.1-8-05/SSW-PWD/V o0l-1/2025-26/249 dated

- 26/09/2025.
“ e Executive Engineer/ Head of Office will justify the need for

hou valid RTO Registration certificate and Driver should
' *izalid Driving License.




balance remaining period of the financial year and the same agency

will not be eligible to quote for the same work.

. Vehicles to be hired will be as per Annexure and should not exceed

the approved number of Vehicles.

f. Maximum number of Vehicles to be awarded to a particular
agency/applicant will be 03 vehicles in the entire Department and
the Executive Engineer concerned will ensure this compliance as per
the self-declaration submitted by the agency/applicant based on
Circular No.1-8-05/SSW-PWD/Vol-1/2025-26/249 dated
26 /09/2025.

g. The Executive Engineer/ Head of Office will justify the need for

¢ of each vehicle and type of vehicle to be hired.

, rec uired for regular maintenance purpose will be only
.. ith 4 doors and carrier as per Table- A.

chicle '!f::u':EL shall be registered under Tourist Taxi only and
have id RTO Registration certificate and Driver should
iving License.

suld be made available on demand as and when
by the Department.

i_.ijlféfa-l on monthly basis. Hence the minimum running
11 be wo. ed on monthly basis i.e the number of days the

nted wT subject to a maximum of 2000 kms



. In case if there j
6 | . '€ 1s any breakdown thep the agency should arrange an
alternative vehicle within reasonable time as decided by

the concerned
officer to whom the vehicle is hired.

The Driver of the vehicle should be well dressed in prescribed uniform and

the vehicle should be maintained and kept clean and neat at all times. The

driver of the vehicle should be provided with a mobile phone and should
be aware of all the routes in the state.

. The estimate should not include any contingencies.
g Eaph Works Division shall be provided advance fund allocation including

5 i ek ‘applicable for each Quarter to upload the respective

-GS T component |
claim in the CINB S stem as per the requirement for Hiring of Vehicles

Alversion |.,‘1f'1£| ds for Oﬂ'ml' purposes shall be entertained and in

1 APsEes . GGﬂGEmEd Executive Engil‘lEBI' ﬂ.“d DlViSinnal
n or before 2™ of every month and authorize the claim for

unt, PWD shall prepare a detailed proposal to
cﬁ Department (Exp.) and once the Cash



L rhe gxpenditure shall be debited under Demand No. 21 under the Budget
" Head — 3054 — 80 — 800 — 06 — 00 — 27.

£

This issues with the approval of the Government vide U.O No.177/F dated

18/09/2025 and concurrence of Finance Department (Fin Exp) vide
U.0.No.1400117691 dated 10.11.2025.

-gd-
(U.P.Parsekar)
Principal Chief Engineer
P.W.D

NH,R&B/ Buildings, PWD, Altinho, Panaji - Goa

tration), PWD, Altinho, Panaji - Goa

‘WD, Altinho, Panaji - Goa.

Surveyor of Works, PWD, Altinho, Panaji - Goa.
gineer — I/ILILIV/VI/IX/ (Mon. & Eval.), PWD |

0 - Goa.

counts, PWD, Altinho, Panaji - Goa.



