GOA TOURISM DEVELOPMENT CORPORATION LTD.

PARYATAN BHAVAN, PATTO, PANAJI-GOA. 403 001
(A Government of Goa Undertaking)
Tel No. 0832-249500/2437132/2437728 /2438515
Website:www.goa-tourism.com Email:md@goa-tourism.com

No.1-3/108/2026/GT/ADM/3857 Dated: 30.09.2026
ADVERTISEMENT

Applications are invited by Goa Tourism Development Corporation Ltd. from
eligible candidates possessing required qualifications for filling following
regular vacancy.

Sr. Name of the post [No. of Vacancies Pay Matrix Level as per ~th
No CPC
1. Manager 01 -UR 9300-34800

(Marketing) Level 06

Note: The application form can be downloaded from the Govt. website
www.goa.gov.in and GTDC website www.goa-tourism.com. Interested
candidates fulfilling the Educational qualification prescribed for above post
may submit his/her application along with the self-certified copies of
Quualifications /15 Years Residential Certificate /Valid Employment Card /
Birth Certificate /Caste Certificate issued by the Government to the
Managing Director, Goa Tourism Development Corporation Ltd., Paryatan
Bhavan, 3rd Floor, Patto, Panaji-Goa. 403 001 on or before 21.10.2026 In
case the numbers of application is substantially more than the number of
post advertised, GTDC shall hold a screening test for the candidates for the
purpose of selection. For more details, refer website www.goa.gov.in and
www.goa-tourism.com. This is Subject to guidelines/ instructions issued by
The Government vide letter no 9/15/IDCO/2018-ARD/372 dated
15/11/2018 & order no 9/10/HLEC/2018-ARD dated 15/11/2018 &
O.M.No.1/6/83-PER(Vol- II) Pt.(a)/ 143 dated14/01/2019.

Sd/-
Managing Director


http://www.goa.gov.in/
http://www.goa-tourism.com./
http://www.goa-tourism.com./
http://www.goa.gov.in/
http://www.goa-tourism.com/
http://www.goa-tourism.com/
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Administrative Reforms Department
o Secretariat, Porvorim-Goa
: Phone No. (0832) 2419795/ 2419694
Email:secttard@gmail.com
No. 9/15ADC0O/2018-ARD “{)‘—[Q_ Dated: 15/11/2018
6, Vb“
Th’e Director, 2 lli
Tourism Department, _BJL.’-L
Panaji, Goa. ADR
3 Sub: Approval by High Level Empowered Committee (HL.E.C) for
-° = the finalized manpower assessment of the Goa Tourism -
WD, (D " Development Corporation.
¥ Sir,
;_-:r\\\\lB ¢
8 o I am directed to forward herewith an Order approved by the High
A

Level Empowered Committee (H.L.E.C), applicable to the Goa Tourism
Development Corporation appending herewith the Annexure ‘A’ indicating
finalized sanctioned strength of the Goa Tourism Development Corporation /
for the next five years. In case there are any errors/discrepancies in respect
e of existing manpower of the Corporation, a reference shall be made to Addl.
i | Secretary (Personnel) within a period of 15 days from the receipt of this letter
and no reference shall be entertained thereafter.

A separate order may be issued for creation of posts only in the cases
| where new creation is involved after obtaining nceessary administrative
approval as per the enclosed proforma and thereafter notify the final
sanctioned strength in the Official Gazette as per the enclosed proforma
within a period of one month from the date of receipt of this letter.

Action in this regard may be taken immediately and copy of the Orders
issued along with Action Taken Report may be [umished to this Department
within 1 (one) month of receipt of this letter.

b/ A Yours faithfully,
AN v S
2 (Vijay M.\Paranjape)
7 ¢ Addl. Secretary (Admin. Reforms)
EncliAs above.

Copy to:
The Chairman, Goa Tourism Development Corporation, Panaji, Goa.



Department of Personnel
Government of Goa
Secretariat, Porvorim-Goa -403521

No:9/10ATL.EC/2018-ARD Dated:15/11/2018

ORDER

Read: Notification no. 1/1/2017-Addl Secy (Per) dated 22.11.2017

1. Approval of the High Level Empowered Committee is hereby
accorded for creation/revival of the post and accordingly
finalized total strength of Goa Tourism Development Corporation
for next five years is appended to this order as Annexure ‘A’. -

2. The Department shall be allowed to fill up the posts on following
terms and conditions:

(i) The posts of LDCs shall be filled from the common list
maintained by the Personnel Department selected in order of
merit through common recruitment module. For recruitment of
LDCs, the Department shall furnish the requirement of these-
posts to the Personnel Department in the prescribed proforma
which will be circulated scparately.

(ii) All the posts of Data Entry Operators may be re-designated
as LDC and their inter-se seniority with LDC may be fixed as per
rules in force.

(iii) All officials designated as Asst. Data Entry Operators,
who are fulfilling the R.Rs prescribed for the post of LDC shall be
upgraded by re-designating the same as LDC. The Seniority
amongst such Asst. Data Entry Operator upgraded herein vis-a-
vis the existing feeder posts shall be determined from the date of
their up-gradation. Those officials designated as Assistant Data
Entry operators who are not fulfilling the R.Rs prescribed for the
post of LDC shall be downgraded to the post of Multi Tasking
Staff (MTS), however their present pay should be protected and
their seniority vis-a—vis the existing feeder posts may be
determined from the date of their initial appointment.




(iv)There shall be no contractual appointment in Group “C”

and erstwhile Group “D” beyond 31/10/2018 except those given
below:

(a) The provision of this order shall not cover the
contractual appointments made under O. M dated
26/09/2017.

(b) The Contractual appointments made under specific

- existing scheme of State or Central Government and
have been duly approved by HLEC with a condition
that their contractual appointment should be only for
one year. After expiry of such contract the
Department can undertake the process of selection by
way of fresh advertisement for further period of
maximum one year after assessing the requirement of
the Department except for reemployed retired
Government servants,

(¢) The tenure contract/co-terminus appointment (for a
fixed period) which has been duly recommended by
the IDCO and approved by the HLEC for specific
reason only.

(d) Appointments on teaching/ academic positions in
Educational institutions where the contractual
appointments shall be only fer one year. After expiry
of such contract, the Department can undertake the
process of selection by way of fresh advertisement.

(v) While filling the post on regular basis, Department may-
reduce their approved staff strength to the extent of total number
of contractual people working in the Department against the
same post except the contractual appointments made in
accordance with clause (iv) above. The post of LDC and MTS
shall accordingly be rationalized after considering DEOs and
ADEOs in the feeder list of LDC or MTS as the case may be.

(vi) The Department has to work out the exact number of
existing and the anticipated vacancies (vacancies likely to occur)
in a particular recruitment vear (calendar year) so that the
process of filling up these vacancics can be taken up
simultaneously. However, in case of anticipated vacancies the
post will be filled as and when the actual vacancy oceurs in
respective cadre. The Department shall not be allowed to
advertise the posts which will oceur beyond the recruitment year
and in no case the Department shall be allowed to fill up the
posts more than the post advertised. In every recruitment year,
the Department should advertise the vacancies before 30t June
and complete the procedure by 315t December.




(vii) All  the existing Daily Wage sweepers/
Watchman/Security Guard shall be re-appointed through the
Goa Human Resource Corporation as per the policy being
notified by the Personnel Department which will be circulated
separately, The Department shall not be allowed to conlinue any
such Daily Wage sweepers/ Watchman/Security Guard beyond
31/10/2018.

(viii) If there are any NMR employees in the Department,
the posts of MTS shall not be filled till the policy in this regard is
notified by the Government.

(ix) As regards to the requirement of vehicles and Drivers the
same will be assessed separately. The Department shall not be
allowed to fill up the posts of Drivers unless the purchase of
vehicle and filling up of post of Driver by Direct Recruitment is
approved by the IDCO/HLEC.

. (%) The recruitment to all the Group “C” posts shall be done
only through written examination or Computer Based
Recruitment Test mode and Department shall not give weightage
to any other aspect once the candidate fulfills the essential
qualification and is eligible under the Recruitment rules. Further,
if the Department receives large number of applications, then
they are allowed to conduct screening test for shortlisting the
candidates if so desired by the Department, provided the same is
part of the advertisement,

(xi) The Final Merit list of the candidates shall be prepared on
the basis of marks obtained in the written examination only and
not on any other criteria such as additional qualification of
additional experience, etc.

(xii) The Department can conduct the written test on its
own or outsource the same to the Goa Board of Secondary and
Higher Secondary Education, Goa Education Development
Corporation, Goa University, Government_Polytechnics or any
other competent agencies/institutions as approved by the
Hon’ble Chief Minister on case to case basis.

(xiii) In case the Recruitment Rules preseribe minimum
skills, such skill test shall be conducted for the purpose of
screening. Only those candidates clearing skill test shall be
allowed to appear in the written test. The skill test is distinct
from written test and no sepzfra:ce weightage shall be given to the
skill test while"drawing final merit list of the candidate.

The Head of the Department shall ensure that this order is

complied in letter and spirit and any deviation to this shall be

viewed seriously. \
N\
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4.

The Head of Department shall issue separate instructions/order
covering all the aspects specified above including sanctioned
strength of each post and the budget head under which the posts
are created/revived, as required, by citing the reference of this
invariably in such orders.

Note: 1. In case the department requires any clarification in respect

of this order, a reference shall be made to the Personnel
Department through Under Secretary, Personnel-II).

2. In case there are any errors/discrepancies in respect of
already existing manpower of the Department, a reference shall
be made to Addl. Secretary (Personnel) within a period of 15
days from the receipt of this order and no reference shall be
entertained thereafter.

W A
Additional Se;\:retary (Per)
Chairman, IDCO -
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Department of Personnel
Government of Goa ]
Secretariat, Porvorim, Goa-403521.

File No. 1/6/83-PER (Vol. I1) Pt. (a)]IW3,

Dated: 14/01/2019

Read: ) O.M. No.1/6/83-PER(VOL.I1)Pt.(2) /100 dated 08/01/2016.
i) O.M. No. 9/4/2005-PER /2829 dated 05/11/2018
iii) 0.M No. 9/4/2005-PER dated 22.11.2016
FFICE RAND

Sub: Guidelines on Recruitment Procedure for filling up of Group ‘C"
posts. ‘

Gl®

o

i

(i)

The Government vide office memorandum referred in the preamble at
i) dispensed with the requirement of interviews for recruitment in all

Group “C” posts until further orders.

The Government vide office memorandum referred in the preamble at

ii) had laid down instructions for seeking No Objection Certificate from

Department of Personnel for filling up of post by direct reéruitmcnt.

'

References are being received, secking clarification vis a vis selection
procedure sans oral interview and No Objection Certificate for filling up

of posts. The matter has been considered and the following procedure

is laid down:

Once the vacancies are determined, the department may initiate the
process of filling up the posts by keeping aside the required number of
posts in terms of Office Memorandum No. 10/1/86-PER (Part) dated
26/08/2005 and subsequent amendments thereto and Notification No.
11/13/91-HD (G) dated 20/08/2013, published in the Official Gazette
Series 1 No. 22 dated 29/08/2013, providing reservation for
compassionate appointment and reservation for children of freedom
fighters, respectively. | 7

The posts so reserved shall immediately be informed to the Personnel
Department, so as to enable them to fill up the posts from the schemes

of compassionate appointment/children of freedom fighters. The
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Concerned Head of Department and Secretary to the Department shall
be personally responsible for its compliance.

(iii) Now therefore, in supersession of all the instructions with respect to
seeking of MOCs for {illing up of post by direct recruitment including
the Office Memorandum referred in the preamble at ii), there shall be
no requirement of No Objection Certificate from this Department, for
filling up of posts by direct recruitment. However, the Departments
shall scrupulously follow the instructions as stated at para 3(i) &(ii)
above.

(iv) The ban on recruitment imposed vide office memorandum referred in
preamble at iii), shall not be applicable to those departments where
the competent authority has issued order conveying the final
sanctioned strength as per the approval of High Level Empowered
Committee (HLEC).

(v) The Departments shall accordingly proceed to advertise the post for
filling up by direct recruitment.

(vi) A Detajled advertisement of all the posts/vacancies containing the
terms and conclitions along with the Proforma of application,
documents required and the instructions shall be published on the
Government of Goa Portal, www.goa.gov.in at least one day prior to
publication of advertisement in the newspaper.

(vii) A short advertisement shall be published in the two widely circulated
local daily newspapers, one in English and other in vernacular
language. Advertisement shall also be published in “National Career
Centre” Portal through Labour Department.

(viii) The short advertisement published in local daily must include a
reference that the candidate shall refer to the detailed advertisement

uploaded on the portal www.goa.gov.in.

(ix) Candidate must be given at least 15 clear days to apply from the date of
Publication of advertisement in the newspaper.

(x] In order to simplify the procedure, a clause shall be inserted in the
advertisement that "only the eligible célwcliclates fulfilling the criteria as

per recruitment rules/ advertisement shall apply and the candidates

i
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need not furnish any documents at the time of applying for the post.
However, the candidature of shortlisted candidate shall not be
considered, if he/she is found ineligible at the time of verification of
essential documents, even though has passed the examination” The
Departments shall also provide for verification clause in ‘the
application as follows: I ......... ws/d/wof ... hereby state that the
contents of the apphcatlon are true to my own knowledge and 1
possess- the requisite qualification and other mandatory documents for
the post.”

(xi) A written examination shall be held for recruitment of all group
‘C" posts. The examination may be conducted departmentally,
wherever the department posscsses the requisite expertise and
capacity to conduct the examination.

(xii) Alternatlvely, the Departments may conduct exammatxon.
through the following institutions/ entities:

(i) Goa Education Development Corporation. \ -

(ii) Goa University.

(iii) Goa Board of Secondary and ngher Secondary Education.

(iv) Directorate of ngher Education.

(v) Directorate of Technical Education.

(vi) Government Polytechnic.—

(vii) Any other recognized Instltutlon wnth pnor approval of
Personnel Department. _ )

(xiii) The Head of Department may also approach Department of
Information Technology for conducting online test,

(xiv) Wherever the Department decides to conduct examination
through aforesaid institutions, the concerned Head of
Department shall finalize the Institution thh its consent before
conducting examlnatlon : : :

(xv) Syllabus and scheme of . ‘examination shall be designed . by
considering the nature of duties ass:gned to the posts and
published in the notice inviting applxcatlons on the web portal
www.goa.gov.in. The syllabus may encompass questmns based on

essential qualification, general knowledge, reasoning ability,

Q/ ‘ | | i el
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quantitative aptitude, etc, commensurate with th

e degree/level
of understanding required for the post. '
(xvi) The total marks of written examinations shall be.»100 ‘mark‘s‘ahd
duration of examination’ shall -‘be ‘decided by the concerned
, Department according to the nature of examinaﬁoh i.e. subjective
or objective or combination of bpth.

(xvii) Physical endurance test shall be conducted for the posts which

require physical standards in terms of recruitment rules and only
the successful candidates shall be shortlisted for ‘written ~
examination. Such test shall be conducted

prior to written
examination.

(xviii) Physical endurance test or skill/aptitude te

st being‘qﬁalifying

in nature shall not be considered‘for drawing méri_t list. | |

(xix) Skill fest/aptitude test, wherevefneéessary, may be considered .
for screening 'eligible candidates to be called for written
examination and only qualified candidates shall be called for ‘
written examination. ' ' K

(xx) Selection of the candidates shall be determined in accordance 'with thé
marks obtained by each candidate in the writtén examinatioq as per
merit. The Head of Department/ Appoin‘tiﬁg Authority shall publiéh fhe ‘

entire result on the notice board of the Department, as well as on the

portal www.goa.gov.in. | : 5 7
(xxi) If two or more cahclidates secure equal marks in the written"
examination then order of merit shall be as pe1 their date of birth and
if in case the date of birth is also same; then the candidate possessing
higher educatibnal qualifications will be place(i higher in the merit

list. : . : ol
(xxii) There shall be no allocation of marks for educational qualificatio-ns
and the selection of the candidates shall be ddné strictly as per the
‘marks scored in written /online éxamination and as per ptfoced.ure, laid
down in this Office Memorandum. ‘ 2

4. The Head of the Department/ Appointing Authority shall based on the

& e "
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(1)

(ii)

(iii)

(iv)

A
results declared on the weh portal www.goa.gov.in, proceed to verify
the documents of equal number of candidates as number of post
advertised plus 10% wait list candidates.

The verification process shall be conducted on the same date/s when

the Department selection committee shall meet for finalizing the select
list.

Role of Departmental Selection Committee (DSQ):

The members of Departmental Selection Committee shall ensure that,
the Departmental Selection Committee is constituted in terms of
standing instructions/guidelines issued from time to time. The Head of
Department/Appointing Authority/Chairman  of Departmental
Selection Committee shall furnish a copy of Notification in this regard,
at the request of the member,

In the event, the expert members from OBC/ST/SC/Ex-serviceman
does not attend the selection committee meeting, after being duly
served at least three clear days in advance, the Chairman of the
Depaftmental Selection Committee/Head of Department, if the
Chairman is other than Head of Department, shall intimate the fact to
the controlling Officer/Department or Institution for further action

against such Officer, unless the officer justifies the non-attendance.

Further, absence of expert shall not invalidate the selection
proceedings and the Departmental Selection Committee shall proceed
with the selection process. The role of the expert members shall be
limited to censuring that the roster/ reservation register is veriﬁ_ed by
the Competent Authority and that the candidate possesses valid
caste/discharge certificate issued by the competent Authority.

The Departmental Selection Committee shall check the copy of the
advertisement published in local dailies and ascertain the number of
posts advertised alongwith details of reservation of vacancies so
advertised.

The Departmental Selection Committee shall first proceed to shortlist

candidates belonging to person with disability category and ex-

-
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servicemen category based on merit. The candidates so shortlmed
shall be adjusted against the calegory to which they belong i.c.
unreserved, scheduled tribes, scheduled castes, and other backward
classes. The vacancies in these c categories shall be reduced to that

extent. In case, persons under these categories are not available, the
number of such advertised vacancies shall be deducted from the
unreserved category. For instance, the posts advertised are say 10 viz,
05 UR, 02 ST, 01 SC and 02 OBC, out of which 01 post to be filled from
person with disability category and 01 post under ex-servicemen
category and if the candidate under person with disability category is
unavailable, it shall be deducted from unreserved category. i.e. 5-1=4,
i.e. the Departmental Selection Committee shall proceed to select only _
04 candidates belonging to unreserved category.

(v) The Departmental Selection Committee shall then proceed to select
candidates of unreserved category as per the descending order of
marks scored in written /online examination. :

(vi) In case of candidates belonging to reserved category, who by virtue of
their merit in written examination are eligible for selection against
unreserved category, they shall be adjusted against unreserved
category, only if they have not availed age relaxation or any other
concession/relaxation other than payment of fees.

(vii) Once the Departmental Selection Committee finalizes the list of
Unreserved Category camhdatm; it shall proceed to prepare selection
list of reserved category candidates.

(viii) The Department shall, once the final selection list is prepared, arrange
to verify the essential qualification of the candidates and ensure that
the candidate is eligible vis-a-vis assential qualification/criteria for the
post as per the recruitment rules.

(ix) The Departmental Selection Committee shall, in addition to the select
list also prepare a separate wait list upto 10% of the vacancies based
on merit of the candidates in their respective category:

Provided further that the candidate from the wait list may be

considered, only if the candidate from the select list does not accept

/f‘) vl [-
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the offer of appointment.

(x) The process of selection comes to an end once the vacancies advertised
are filled up. The wait list shall not be used as a reservoir to fill up the
vacancies which comes into existence after the issuance of the
advertisement.

(xi) The wait list shall lapse on the declaration of the date of a subsequent
examination for the same category or after a period of one year from
the date of preparation of such wait list, whichever is earlier.

(xii) The quorum:-

} Non-attendance/non availability of any member of the Departmental
Selection Committee other than Chairman shall not invalidate the

proceeding of such committee provided minimum 2 members were

present. -
(xii'i) Final Selection List:

Once the Departmental Selection Committee prepares the final
selection list and wait list, which shall be subject to verification of
documents, the Head of Department/ Appointing Authority shall
publish these lists on notice board and on the web portal
www.goa.gov.in preferably on the same day, but not later than three
days from the date of meeting of selection committee. In case the
selection committee meeting was held on more than one day, then the

period of three days shall be counted from the last day of such
meeting.

—_—u l‘ v;} D t')
(Harish N. Adconkar)

Under Secretary (Personnel-I)
To,

1. All Heads of Departments/ Offices.
2. IDCO and HLEC, with a request to modify the terms and conditions in
the assessment orders as per the Office Memorandum.
3. All Corporations/Autonomous Bodies.
4. All Secretariat Departments.

5. The Secretary, Goa Public Service Commission, Panaji.

Phone Nos.+91(832) 2419803/806/807. Fax No.: +91(832) 2419723,

e\

\or



GOA TOURISM DEVELOPMENT CORPORATION LTD.

APPOINTMENTS
GENERAL INSTRUCTIONS TO THE CANDIDATES:-

Candidates must read all the instructions given below carefully before filling of the
form. They must fill the form strictly according to the instructions.

1. APPLICATION FORM

Send the application in the form appended hereto.

Application other than the one appended hereto will not be entertained.
2. FILLING UP OF THE APPLICATION FORM

(Please read the entire application form carefully before filling).

a) All the questions to be answered as YES or NO should be filled in by a tick mark (V)
in the block provided and other items in the application by numbers or words. No
item/question should be left blank or wrongly filled as the information furnished
therein would be used or deciding the eligibility and suitability of the candidates for
being called for the interview.

b) Applications not filled correctly, completely and as per the instructions are liable to
be rejected and the onus of such rejection would be on the candidates himself/herself.
The Corporation will not entertain any claims after such rejection.

c) The application form should be filled in own legible handwriting and the Two
photographs should be attached to the application form (One Pasted on page No. One
and other Stapled on Page No 1 only).

d) At the end of the application candidate should put his signature and name, without
which the application will not be considered at all.

3. CERTIFICATES TO BE ATTACHED

a. Copies of certificates should be attached in support of information given in the form
where necessary. Any information contained in the attached certificate shall not be
considered unless it is claimed in the application form.

b. The candidate shall attach a copy of birth certificate or any other certificate
in support of his/her birth date. The candidate should be within prescribed age
limit on the closing date of the receipt of the application.

c. Candidate shall attach certificates for participation at State/National Level
competitions.

NO ORIGINAL CERTIFICATE SHOULD BE ATTACHED TO APPLICATION FORM.
Instead the candidate may send ‘SELF-ATTESTED XEROX COPIES OF THE
CERTIFICATES’. The copies should be legible and fresh.

However, the candidate will have to produce all the relevant original documents
as and when requested by Corporation.

Applications not supported by relevant copies of certificates or without their
attestation are liable to be rejected and no correspondence/representation will be
entertained against the rejection.

4. APPLICATION FROM “IN SERVICE” CANDIDATES

The candidate working in the Government, local self Government, semi Government,
autonomous bodies or establishments, co-operative sector, public sector,
Government Corporations, Government companies or any other Department/body,
establishment or institutions being an instrumentality of the Government may
submit his/her application directly to the Corporation.

However, the candidate should inform his/her employer about his/her submitting the
application to the Corporation. The employer should also be notified to communicate
their “No Objection” for consideration of the application by the Corporation within



fifteen (15) days from the closing date and non-receipt of such communication will
be treated as deemed to be approval from the employer. Employer should be
also informed that any objection by the employer received after fifteen (15) days
from the closing date will be rejected by the Corporation. The candidate should
necessarily attach a Xerox copy of letter made to employer duly acknowledge for issue
of NOC.

5. ADDRESS TO WHICH APPLICATION SHOULD BE SUBMITTED/SENT

The Application may be submitted by Hand Delivery or by Registered Post or
Speed Post only.

Application submitted/send by any other mode will not be accepted/considered
and no correspondence/representation will be entertained for non-acceptance/non-
consideration.

a)Application should be sent to the following address:-

The Managing Director,

Goa Tourism Development Corporation Ltd.,
3rd Floor, Paryatan Bhavan,

Patto Plaza, Panaji-Goa.403 001.

(b)  On the top left corner of the envelope on the address side the following details
relating to the application should be superscribed:-

1. Name of the post

2. Year

3. Source of advertisement:

6. CLOSING DATE FOR RECEIPT OF APPLICATIONS

(a) Application duly completed, should reach the Corporation on or before the
last date prescribed, (herein for the sake of brevity referred to as ‘Closing date’).

(b) Application received after the closing date will be summarily rejected and
no correspondence/representation will be entertained against the rejection.

7. ACKNOWLEDGEMENT

Please send a self addressed post card with the application. Write on this
card the advertisement number, Serial No. of the post and name of the post
applied for.

This card will be used by the Corporation for acknowledging receipt of the
application indicating the registration number allotted to the candidate. If this
card is not received within a fortnight from the closing date, the candidate may
write to the Corporation by furnishing details of the post applied for,
advertisement number and serial number of the post. Applications will be
acknowledged only on the card attached. Receipt of application without the postcard
will not be acknowledged.

8. ELIGIBILITY CRITERIA
A. FOR THE POST OF MANAGER (MARKETING)

Essential:
1.Degree in any faculty from recognised University or equivalent

2. Full time post Graduate Diploma in Business Management / Post Graduate Diploma in
Management / Masters of Business Administration from recognized University with
specialisation in Marketing

3. Minimum 5 years work Experience out of which atleast 2 years should be in Tourism and
hospitality Sector.

4.Knowledge of Computers
5. Knowledge of Konkani
Desirable:

1. Knowledge of Marathi.



Age Limit :Not exceeding 45 years (Relaxable for Government servants upto five years
in accordance with the instructions or orders issued by the Government from time to
time).

Candidate should possess the prescribed essential educational and other
qualification/s on the date of submitting the application. Candidate not possessing the
minimum essential qualification/s will not be eligible and his/her application will not
be considered. Candidate should note that the prescribed essential qualification/s are
minimum and mere possession thereof does not entitle the candidate to be called for
the selection process.

In case the numbers of applications are substantially more than the number of posts
advertises in each category, GTDC may hold a written test for the eligible candidates
and marks obtained in such exams will final.

Those who are awaiting their results of their examinations or those who are about to
acquire the Prescribed essential qualification after the closing date need not apply and
at any rate, their candidature will not be considered.

9. CANDIDATES TO CONFIRM THEIR ELIGIBILITY THEMSELVES

Candidate is advised to satisfy and confirm himself/herself before applying, that
he/she possesses the minimum essential qualification/s and experience
qualification/s and experience prescribed (if any) for the post. Similarly the candidate
is advised to give correct and exact information about the desirable qualification/s
expected (if any) for the post applied. No inquiry asking for advice as to the
eligibility will be entertained.

10. SELECTION PROCESS

Depending upon the requirements of the post, the number of applications
received and under other relevant circumstances, the Corporation will conduct the
examination as per O.M. no.1/6/83-PER (Vol.Il) Pt.(a)/ 143 dated 14/01/2019.
a)Syllabus of the examination for the post of Manager (Marketing).

Sr.No. | Syllabus Marks
1. General knowledge 30
2. Knowledge of Marketing/ sales/ Financial | 50

Management/ tourism Industry/ culture/ history
of State of Goa

3. Knowledge of computers 20

11. WARNING AGAINST MISCONDUCT

Do not furnish false particulars or information. Do not suppress any material
information.

Do not create, fabricate, alter, or tamper with any of the document or with the attested
copy submitted. If there is any inaccuracy or discrepancy between documents,
an explanation regarding this discrepancy should be submitted by the
application itself. In case the candidate is known by different names/surnames,
he/she should produce suitable proof such as marriage certificate or divergence
certificate from the Competent Authority.

A candidate who is or has been found by the Corporation to be guilty of obtaining
support of his candidature by any means, or of impersonation, or of procuring or
submitting fabricated documents or documents which have tampered with, or of
making statements which are false or of using unfair means during a test, or
of writing irrelevant matters including obscene language or pornographic matter in
answer papers or of misbehaviour in any manner in the examination hall or of
harassing or doing bodily harm to the staff employed by the Corporation for the
conduct of test or of attempting to commit or abetting the Corporation of all or any of



the acts specified above, may, in addition to rendering himself/herself liable to face
criminal prosecution, be liable:

a) To be disqualified by the Corporation for selection for the post for which
he/she is an applicant; or

b) To be debarred either permanently or for a specified period from any
examination, or selection held by the Corporation; or

c¢) For disciplinary action under the appropriate rules, if she/he already is in
Government service.

12. MEDICAL FITNESS

Selected candidates are subject to medical test prescribed by the Government, before
their appointment. If he/she is found to be medically unfit for the post, he/she will not
be eligible for appointment by Goa Tourism Development Corporation though
selected by the corporation.

13. ANTECEDENTS AND GENUINENESS OF CERTIFICATES

Selected candidates are subject to enquiry by the Corporation into their
antecedents and verifications of the genuineness of the certificates of
qualifications, before their appointment.

14. JOINING TIME

The candidate selected for a post and required to join duty should report for duty
within the specified time as per the appointment order from the Goa Tourism
Development Corporation. The period of joining time to be allowed to the
candidate will be at the discretion of The Goa Tourism Development Corporation
(which normally does not exceed two or three months). Failure to report for duty
within the time limit prescribed by The Goa Tourism Development Corporation will
lead to lapse of the order and the Corporation, cannot, in any way, come to the
rescue of the candidate in such a situation.

15. ACQUAINTANCE WITH “F.Rs.& S.Rs.”

Candidates are advised to get acquainted with the Fundamental Rules and
Supplementary Rules, in their own interest.

16. ELIGIBILITY OF THE CANDIDATES BELONGING TO SCHEDULED CASTES
AND SCHEDULED TRIBES (SC & ST)

Candidates claiming to be belonging to Scheduled Castes/Scheduled Tribes should
follow the Notifications issued by the Government of Goa from time to time in respect
of the inclusion of his/her caste in the SC/ST category and for the purpose of
obtaining caste certificate from the competent authority in the prescribed form.
(Producing false/forged Caste/Community Certificates is a serious matter).

17. ELIGIBILITY OF THE CANDIDATES BELONGING TO OTHER BACKWARD
CLASS (OBC)

Candidates claiming to be belonging to Other backward Classes should follow
the Notifications issued by the Government of Goa from time to time in respect of the
inclusion of his/her caste in the OBC category and for the purpose of obtaining caste
certificate from the competent authority in the prescribed form. (Producing
false/forged Caste/Community Certificates is a serious matter).

18. ELIGIBILITY OF THE CANDIDATES WHO ARE PHYSICALLY HANDICAPPED
(PH)/DISABLED

Candidates claiming to be Physically Handicapped or Disabled should follow the
Notifications issued by the Government of Goa from time to time in respect of the
inclusion of the type of physical handicappers/disability permitted for the post
and for the purpose of obtaining suitable certificate from the competent authority
in he prescribed form.

19. ELIGIBILITY OF THE CANDIDATES WHO ARE CHILDREN OF FREEDOM-
FIGHTERS



Candidates who are Children of Freedom Fighters are required to produce certificates
from competent authority in the prescribed form in support of their claim.

20. The post/s reserved for Scheduled Castes or Scheduled Tribes, Other
Backward Classes, Physically Handicapped, Ex-Servicemen and Children of Freedom-
fighters will be advertised once or more than once depending on the policy of the
Government from time to time and if there is no response to the advertisement or
suitable candidate/s are not available, the post/s may be de-reserved or
transferred to other category/categories including general category, thereafter.

21. MISCELLANEOUS

a. The Corporation will be within its rights to classify the numerous
applications into certain categories.

b. The candidate who does not report for Examination in response to the Examination
call sent by the Corporation, without sufficient cause conveyed to the
Corporation in advance, will not be eligible to apply again to the same post should
any further occasion arise.

c. The Corporation will not be responsible or any case of postal delay including receipt
of the intimation by the candidates regarding examinations, or other tests. (Normally,
the call letters are dispatched under certificate of posting or by registered post).

* IMPORTANT NOTE: The provision relating to the rejection of application,
here before, on different counts are intended to ensure that applications forwarded
are complete and perfect and to avoid inconvenience and injustice that may be caused
to any candidate forwarding a complete and perfect application.

Do’s& Don’ts

Do’s

A Before submitting the filled in application form, ensure

1. That you have correctly indicated Adv. No., Year and name of the post for
which you are applying.

That you have filled all the relevant columns correctly.

That you have pasted your photograph firmly at the space provided.

That you have attached receipt of requisite denomination.

That you have signed the Declaration and mention the date and place.

That you have read the instructions before filling up the form.

Also do ensure that you dispatch the form sufficiently in advance to ensure that it
reaches the Corporation office before the prescribed closing date.

Wo ok wh

Don’t’s

1. Do not use the photocopy of the Application Form.
2. Do not mark any stray marks on the Form.

3. Do not mutilate, scribble, tear, or wet the Form.

PLEASE DETACH THESE INSTRUCTIONS FROM THE APPLIATION FORM.
THANK YOU
WISH YOU BEST OF LUCK



GOA TOURISM DEVELOPMENT CORPORATION LTD. PANAJI-GOA.
APPLICATION FORM
(Candidate should not add or delete any item or carry any item to another page)

Paste
Passport size
‘ photograph &
put signature
half on the
photograph and
half on the

B. Serial number of |:|:| application

the post applied for form

Year ] ]

C. Name of the Post
Applied for:

ALL ENTRIES IN THIS APPLICATION TO BE FILLED IN BLOCK LETTERS BY THE
CANDIDATES IN THEIR OWN HAND WRITING

1. FULL NAME
. rrrrrr

IN CAPITAL (First Name)

(Middle Name)

(Last Name)

2.Postal address
fi i- ti
or communt I I O I




PAGE TWO

(b) Residential address

(Enclose proof) I

(c) Telephone number

Res. | [ | [ [ [ [ [ |

Mobile

1. Male/Female
(Tick mark) M F

Enclose Birth Certificate
4. (i) Date of Birth ‘ ‘ H ‘ ‘ ‘ ‘ ‘

DATE MONTH YEAR

(i) Place of | \ \ | ] \

Birth

5. Age as on the |:|:| \ \ \ \ \ \

closing date for
receipt of application

6. Nationality \\ ‘ ‘ ‘ ‘ ‘ ‘

7. Category to which the candidate belongs. Indicate it clearly
(Tick mark)

o

(i) Gen

(ii) SC

(iiii) ST

(iv)OBC

(v)Physically handicapped

vi) Ex-Serviceman

vii) Child of a Freedom Fighter

alaj=lzlala): N



PAGE THREE

* Languages (A=Fluent; B=Good,; C=working)
Known
To Speak To Read To write
1. English AlB]|C A|lB]|C A|lB]|C
2. Konkani A|B|C A|B|C A|B|C
3. Marathi AlB|C AlB|C AlB|C
4. Hindi AlBIC AlB|C| [A[B]C
5. Others:
1.
2.

e False and misrepresentative statement/s may email in disqualification



PAGE FOUR

9.Educational qualifications (full particulars starting from SSC onwards)

Sr | Exam

Name of Subjects Month | Grade/Class | Percenta | Subject of
. | Passed | Board/University taken for and ge specializatio
N Examinatio | Year of n
0. n of Marks
passin
g
1 2 3 4 5 7 8




PAGE-FIVE
10.Training/Professional courses undergone after completion of School.College education(Relevant
to the post applied):-

Sr. No. | Course Name of the | Duration of Grade/Class/ | Subject of
completed/ | Organization/ | Course Division/ Specialization
Exam Institution Degree/Diploma | Percentage

passed From To of Marks




11.Work experience:-

PAGE - SIX

Name of Period(Exact | Designation | Nature of the | Scale Total Nature
Organization/ | Datesto be | of the post appointment of | Emoluments of
Institution/ given) held to the office Pay drawn duties
Establishment Contractual/Ad- | if
hoc/Regular/ any
Temporary
/Permanent
1 2 3 5 6 7 8




12.

13.

Whether willing to accept

the minimum starting in the
scale of pay attached to

If not, what is your expectation
for increments and furnish
reasons for the same

PAGE-SEVEN

What is the period of joining
time required by the candidate
after getting offer of
appointment

14.Any other relevant information,

15.

the candidate wishes to
furnish in support of his/her
suitability to the post (attach
separate sheet, duly signed)

Qualification/required and possessed. (Please state clearly whether, in the light of entries made
in previous columns, candidate possesses the essential qualification/s and experience prescribed

for the post).

Essential qualification and
Experience required for the post

Essential qualification and experience
possessed by the candidate

16. Has the candidate

Participated at State/National Level
In sports tournaments/games/NSS/NCC

Extra curricular activities.

If yes, attach certificates




PAGE - EIGHT

17..(1) Has the candidate ever been convicted
of a criminal offence and/or imposed upon
any major penalty such as dismissal/removal
or compulsory retirement from service

(i) Any criminal prosecution/disciplinary action
pending against the candidate?

Wherever the answer is “Yes”, give details

18.Details of enclosures:-

Sr. No. Description of certificate/documents

19. DECLARATION:
| hereby declare that all the statements made in this application are true, correct and complete to my
knowledge and belief. | understand that, in the event of any information being found to be false,

misrepresentative or incorrect, my candidature for the post applied for is liable to be
cancelled/rejected even after selection, by the Corporation.

PLACE:

DATE:

SIGNATUE OF THE CANDIDATE

NAME IN BLOCK LETTERS



From:-

Photo

To,

The Managing Director

Goa Tourism Development Corporation Ltd.,
3rd Floot, Paryatan Bhavan,

Patto, Panaji Goa.403001

Sub: Application for the post of Manager (Marketing)
Ref: OM No.1/6/83-PER(Vol-1II) Pt.(a)/ 143 dated 14/01/2019

Sir,

I undersigned Shri/Smt./Ms. resident of
have applied for the post of Manager (Marketing) having
Recruitment rules as Follows: -

Essential:

1.Degree in any faculty from recognised University or equivalent

2. Full time post Graduate Diploma in Business Management / Post
Graduate Diploma in Management / Masters of Business Administration
from recognized University with specialisation in Marketing

3. Minimum 5 years work Experience out of which atleast 2 years should
be in Tourism and hospitality Sector.

4.Knowledge of Computers

5. Knowledge of Konkani

Desirable:

1. Knowledge of Marathi.

I S/D/W/ of hereby state that the
contents of Application are true to my own Knowledge and I possess the
requisite qualification and other mandatory documents required as per
recruitment rules for the post.

My candidature shall not be considered, if found that I am ineligible at the
time of Verification of essential documents, even though I have passed the
examination.

Thanking You

Yours faithfully

Name & Sign of Applicant)



