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ELECTION COMMISSION OF INDIA

Nirvachan Sadan, Ashoka Road, New Delhi-110001,
Mo 24201 5-ERS (el

. Joint Secretary (Estts PG & CVO,

Ministry of Defance,
Snuth Black
Mew Dalhi.

Joint Sacratary to the Govt. of India,
Ministry of Home Affairs,

Morth Bloek,

Mawe Delhi

Jaint Secratary {(Administration)
Ministry of External Affairs.
South Blogk,

Meaw Delhi-110311.

. The Dirzstor

Directorate General Border Roads,
Seema Sadak Bhawan,

Fing Raad, Dalhi Cartonment,
Mesw Delhi- 110310

. Ghief Electoral Officers of all States/UTs.

Dated: 135 December, 2019

(exc=pt Andhra Pradesh, Assam, Haryana, Jammu & Kashmir, Jharkhand, Maharashtra,
Tamil Madu, Uttar Pradesh, and NCT of Delhi)

Summary Revisian of last part of electoral ralls relating to service voters with reference to
01.01.2020 as the qualifying date in all States/UTs (except Andhra Pradesh. As=s=am,
Haryana, Jammu & Kashmir, Jharkhand, Maharashtra, Tamil Mady, Uttar Pradesh, and NCT

af Delhi)

Sir/Madarm,

| am diracted to state that in arder to provide opportunity for enroliment to unanrollad eligible
senvice electers specifically those who are going to be eligible with reference to 01.01 2020 az the
gualifying date and to get the last part updated, the Commission has decided to undertake Summary
Revizsion of last part of electoral rolls in all States/UTs (except Andhra Pradesh, Assam, Haryana,
darnrme & Kashmir, Jharkhand, Maharashtra, Tamil Nadu, Uttar Pradesh, land NCT of Delhi] with

reference ta 1= Jenuary, 2020, as tha gualifying date, as per the following schedule -
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Schedule for Summary Revision of the last part of alectoral rolle, 2020 in all StatesiUTs
{except Andhra Pradesh. Assam, Haryana, Jammu & Kashmir, Jharkhand, Maharashtra,
Tamil Nadu, Witar Pradesh, and NCT of Delhi)

5.No. Stages of Summary Revizion Date/Pariod

1. | Oraft publication of last part of electoral rolls

{Mether rall ia. as finally published w.r.t. 01.01.2018 as the qualifying | On 16.12.2019
date in respect of special summary revision of last part of electoral iMonday)
rells w,rt, 01.01.201% az the gqualifying date + one or two
supplements, as the case may be, of continuous updating periad)

5 Period for receiving Forms by the Record OfficersfCommanding

Offcers/Authorities concerned Fram 16.12.2019
- ertication and scanning of Forms. _ iManday)
- Preparation of XML files, i
- Upioading of XML files along with signed and venfied Forms by
the  Record MicarsiCommanding OfficersfAutharnties 15.01.2020

coancaemed, (Nadnesday)

[3. Process and Dispasal of signed and verified Forms alangwith XML
lfes by ERCs

By 27.01.2020
Returning of incomplate FormaXML files by EROs concernad,

(Monday)
4. Resubmiszion  of comrected  FormsXML files by Record | By 04.02.2020
Officers/Commanding Officers!/Authorties (Tugsday)
[l Final arders by EROsE.
5. Firal publication of the last part of the slectoral refls. On 07 .02 2020
(Friday)

o Tha final publication of last part of elsctoral ralle with reference to 01.01.2019 as the qualifying
date has already been dane in your State, and cumently, continuous updation of alectoral rolls is going
on. The present revision is baing ordered far maximizing the registration of un-enrolled eligible servies
persannel and thoss who could not apply for such registration during summaty revizion of last part of
elactoral roll wort 01.01.2012 a5 the quslifying date, due ta frequant changes in poslings or amy ather
reascn and also those registered sarvice vaters who wish to change their sarlier declarations. Basidas,

an recommendation of deletion made by Record Officers/Commanding Officers in the prescribed format,
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rames of all such perschs wha have ceased o be eligible for registration as seryvice voter, due to death.
refirement, trangfar or any reasons, will be deleted by the cancsmed Electoral Registration Officers
[ERDz} after following due procedure

3. Eligibility for Registratlon as Service Elector |

3.1 Under the provisions of Sectien 189 of the Representation of the Paople Act, 1950, ordinary
fesidance in 3 consttuency is one of the basic conditions for registration in =lectoral roll. Hawever,
Seaction 2003} provides for an exceptian to the said condition which 53Ys any person having a service
gualification shall be deemed to be ordinarily regident in the censtituency in which but for his having
such sarvice qualification. he would have been ordinarily resident an that dete. In other werds, a PEF=0n
having service qualfication san get enrolled as service voter at his native plase gven though he actually
may be resding st the place of posting, which is different from his native place.

3.2 The following categories of service personnel possess "senvice gualification” under sub-section
(8} of S3=ction 20 of the Ragistration of Peopla Act. 1980;-

{2) Bsing & member of the Armed Forces of the Unian; ar

{b) Being & member of a force te which provisions of the Army Act, 1950 (45 of 1850), have

oeen made applicable whether with or without modification: '

(c) Being a8 member of an Armed Police Force of 3 State, and garving cutside that State: or

idy Being a person whoe iz smployed under the Gavemment of India, in 2 pest cutside India.
33 MNames of service voters are contained in the last part of electoral rall of each constituency.
34 Wife of & service voter belonging o any of the four categeres menticned above and ardinarily
residing with him is also eligible to be registared in the last part of the electaral rall a5 an elector alang
with her husband. However, this concassion is not available te hushand of 3 ﬁz.amala sarvice personnel,
if residing with her,
3.4 For the purpose of erralmant as an elector in the last part of the electoral roll, every person
having sarvice qualification as mentionad above, shall have ta apply in the prescribed statutary Form 2,
2R or 3 (appended to Registration of Electors Rules, 1960), as may be apptinah!e, giving therain full
particulars salled for therein. For ready reference, a copy each of the said Forms s enclosed, These

Forms are alse available on the Commission’™s website btplsci govin, under caption *Forms for

reqistration in E-Roll”.

4. Option of Registration as General Elector

Senice persennel (ather than those wha are employed under the Government of India in a post
outside India} posted in @ place which is a peace station, has a chaoice to get himself registered as
generzl elactar in the rall of concemed part/palling station of the assembly constituency in which the
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attuzl place of his posting and residence is located It is alarfied that this option is not available fo
the service personnel posted at forward stations postings. For the purpose of enrclment as an
electer in the general part of the electoral roll at a peace station, the service personnel can file an
application in Form — 6 appended ta the Fegistration of Electors Rules, 1960, It is giso clarified that a
service personnel cannot be registered as a general alzctor at his native placea

5. How to Apply for Registration in the Last Part

5.1 A5 the revision of the last part ordered is of summary nature, every eligible service personnel
shall have to applyisubmit his statement in the prescribed Form 2. 24, or 3, as the case may be, along
with a declaration {in a prescribed format that he is nat already enrolled as a general electar),

5.2 It may be noted that all the activities of summary revision of the last part, including
submission of Forms by eligible service personnel through their Record Officer/Commanding
Qfficer and further process of the same by Record Officars/Com manding Officers and concerned
Election autharities shall be done online using the improvised version of web based Information
Technology systemn, which was infroduced during the de-nove preparation of last part of
electoral rolls, 2017.

9.3 For anline registration of senvice personnel in the Jast part of electoral ralis, a dedicated portal
L& hitpi//servicevoter.nic.in has been mads operational. All the transactions between the Record

OfficarsiCommanding Officers and DEDS/EROs shall be done online and that teo, on the above portal
aniy. Legin credentials of the Record OfficersiCommanding Officers will be the same as provided te
them curing the last summary Revision, 2018, DEOS/EROs can ascess the partal with their existing
MISIPGMRS login credentials. For security ressons. thare is provision in the paortal for changing the
passwerd by Record OfficersiGommand ng Ofcers concerned, and they should be advised ta change
the same, paradically. OTP is mandatory for aach subgaquent transaction. The status of the online
Forms so submitted will be always vigible to the Recard Dfficers/Cammanding Officers. The service
personnal who is not able to fila the statement in the prescrined Form enling, can submit the Form in
hard capy to his Record Officer. Mo servics persannel will send the Eorm diract to Electoral Registration
Oficer  (EROWDistrict  Election  Officer  (DEQVWChief  Electoral  Officer (CEQ)  the
Lanstituancy/District'State in which his native placs is located,

3.4 As per the law, no person should get himself enrolled as electar more than once in tha
same constituency or in more than one constituency. Any such enrolmant may atiract punishrment
under Sechion 31 of the Representation of the People Act, 1950, Therefare, every parson having a
service gualiication and applying in Form 22453, a8 the casn miay be, for registration as a ssrvice voter
=hall give a declaration in the enclosed format to the sffact that he iz not already enralled as general
electar in any constituenzy I any service personnel fails to submit statement (Fom 2/ 280 3) along with
the prescribed declaration by gstting the same verfied and forwarded threugh  his Record
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Officers! Commanding Officers concemed should be directed to ask each and every unenrclled eligible

service parsonnel under their jurisdiction to file statements onlinedoffling in the prescribed Forms, along

with declaration in the prescribed Farm.

5.5 The relevant Form shall be filled up by the individual 2ervice personnel for himself and his wife,
if sheis staving erdinarily with him at his place of posting.

6. Process of Preparation of Last Part of Electoral Rolls

§.1  The list of servce voters is prepared assembly constitusncy-wise and all service voters
registered in 8 constifuency are placed at the end of the electoral roll of that canstituency, in a separate
l=st part. All service voters belonging to that Assembly Constituency (AC) are listed in the last part
together, imespective of their place of residence. As the senvice voters have facility to vete through postal
tallot (ETPES) and they are not reguired to visit parsonally the palling station, there is no specified
palling stafion earmarked for them.

6.2  Thalastis prepared in English and has fellowing 3 sub parts—

i#y A [for Amed Forces and Central Para Military Forcas),
iEy ‘B ifor State Anmed Pelice Forces posted autzide the State) and
i) " (far persans employed under Govemment of India in a post autside India)

T. Preparation and Publication of Draft of Last Part of Electoral Rolls! 20138

7.1 As perthe Schedule given in paragraph 1, the draft of the last part of electoral rolls fer Summary
Fevision with reference to 01.071.2020 as the gqualifying date, will be published on 16.12.2012 (Monday).
7.2 Tha drafl will be preparad an the basis of the rell finally published on 22.02.2018 in respect of
special summary revisian af last par w.r.t. 01.01.201% as tha qualifying date PLUS the supplement list
containing names of senvice alectors included and deleted in the last part during the perad of continuous
updation from 23.02.2019 fo 151220919, The draft availabla on the service volter portal will be an
integrated roll.

T3 Immediately after publication of draft roll, the EROs shall send natice through mail and SMS
alert to all the Record Officers!/Cammanding Officers with a request to check the extract of the draft
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rall i respect of the service personnel under their charge and revert back with their cammants. iF any,
by the fixad data.

I

Tha EROg shall download the file of fingl rall published an 22 .02 2019, supplemant in respect

of continuous updation and also the integrated database file of draft roll and preserve a printout of

the same for their future record.

B.

3.1

8.2

H3

.4

8.5

Submission of Forms by Service Personnel

A5 indicated above, the summary revision of last part of electoral rolls shall be carmed out in
100% onling mode. For this purpose. Forms 2, 28 and 3 shall be available with sanver of
rezpective Record Offices/Commanding OfficarAuthenties concerned for use by the applicant
service personnel

Onling  Submisgion — The service personnel will go to the portal of wing of
Service/ForcefAuthority and apply in the relevant Form 2283, He will fill the Form and
daclaration online, download and get & print of the same. Thereafter, he will put his signature on
the hardcopy and submit the same to the concerned Record Officer/Commanding
Officeraatharity. The filled up Forms will be recaived on database of the Sanvar.

Offline Submigsicn - If 8 service personnel is not able to submit Form online, he may get
hardoopy of Form 2/24/3 fram the Elaction Commission's website i.e. hitpiteci.gavan ar from hig
Record Oficer/Cammanding Cfficer or Head of chancery and he can submit duly filled in Fom
with his signaturs, =long with the preseibed declaration to the concemed Record
Officer/Cemmanding Officer for verification and furher procsss. Na Service parsannel will send
his Fomm direct to EROIDEOVCED of his ACDistrict/'State where his native place is located.
Each Form submitted online or offline, shall be accompanied with a declaration in the
prescribed format to the effect that the applicant is not already enrolled as a general
elector in any constituency. It should be noted that any person who makes a statement
or declaration which Iz false and which he either knows or believes to be false or does
not believe to be true, is punishable under Sectlon 31 of the Representation of the People
Act, 1950, The servise perzannal shall submit the Form accompanied with tha daclaration online.
These filled up Forms will be received on database of the senver.

The relevan: Form and declargtion shall be submitted by the individual service personnsd for
himself and his wife, i she is staying ordinarily with him &t his place of pasting.
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8, Process at the Level of National Nodal Officer — |

8.1  For better coordination betwsen ServicesiCPE and Electian machinery, a well-defined
mierarchical system of authorities has been put in place with a Natonsl Nodal Officer of aach wing of
Senices/CPF at tha apex level. The National Nodal Officer is a single painl contact for e Elaction
Commission for coardinaticn and overall supervision of the Record CfficersiCommanding Officars of his
respactive wing, invelved in the process of registtation of servies voters and ETPES.

8.2  The Natenal Nodal Officer creates. maintains and updates detzils and addresses of Record
Officers/Commanding Officars under his charge, This is of utmost impnr‘tancé as updated and correct
addrass is required for sure, smoath and tmely dalivery of postal ballots to the intended senice voters
“hrough their Record OfficersiCommanding Officers, during the elections.

8.3 For this purpases, the National Modal Oficer shauld legin the service volar portal and update the
pariculars and address of Record Oficers/Cammanding Officers regularly and invariably before every
Summary Revigion ef last part and bye-election/genaral election.

10.  Process and Verification by Record Officers/Commanding Officers/Authorities
10.7  The Record Officers/Commanding Officers are mainly responsible for receiving, verifying,
precessing and sending the Forms submitted by Service Personnal to EROs and maintaining the
updetzd  record  of  registered  service  woters under  their respective  chamge.
102 Marious stages of pracessing of Forms by Recerd Officers/Commanding Officers are as fallows:
10.2.1 Preliminary checking and verification of details —
i8) The Record Officer/Commanding Officer/Authority cencerned shall check the Form and the
daclaration recaived online/offling to ensure that the particulars and the full address including
home townfvillage and district in respect of the applicant service parsennel are comeck,
complate and duly filled in, 52 that the district and constituency in which the applicants’ native
place is located, can be determined,
{by

——

As per law, mentioning of senvice no. Mbuckle no. i.e. unigue number in Form is mandatory
for identifcation of service persannel. The Commission has however, allowed to provide a
separate unigue number instead of zarvice numberbuckle number for security reasens, if a
reguest is made to this effect by the head of the senvice with the condition that the unique
na. shall remain same throughout his service pericd. Whila che:king: the Form, the Record
Mficer/Cammanding Officar/Autherty should keen this in mind whather their Wing/Foroe has
madle such specific request to the Commission, and if so, what unigue numbsr have been
allotted to the Senvice Persannel under his charge., '

{cy Instead of werifying the Form in & mechanical and routine manner, the Record
Officers/Commanding OfficersiAuthoritias shauld carefully check that the details givan in the
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Farm match to the service records of the applicant service personnel and no fast regarding
his earlier ragistration, if any has been concealad by him in the declaration. The Record
Officer'Commanding Officerfutharity sheuld duly brief and advise the applicart service
perzonnel about the penal provision for false declaration made under Section 31
Representation of the Peopla Act, 1850, mentioned above in paragraph 8.4 abave,

(g} The Record Oficer/Commanding Officer’Autharity shall abtain hard copy of each of tha Farm

received offlinedonline, duly signed by the applicant senice parsonnel, far his record.

10.3 Digitizaticn of Forms recsived affline - The Record Officers/Commanding OfficersiAutharities
concerned shall digitize all the Forms received offline from service personnel under thelr
charge.

10.4 Creation of XML filas - Theresfter, the Record Officers/Commanding OfficersiAuthorities will
cregte an AML file of each of the Forms, received by them online as well as offiine.

10.5 Uploading of Form and declaration with XML file —

{a} The Record Officers/Commanding Officersifuthoritios shall scan the hard copy of Farm and
declaration, duly signed and verfied, and upload the documents so scanned alang with XML
file itself an the service voter portal. During the de-novo exercise and period of continuous
updation tharealter, the Record Officers/Cammanding OfficersfAuthorities were allowed to
pusn XML file and Form separately, however, this facility would not be available during
summary Revision Accordingly, XML file, farm and declaraticn/dosuments are required to
be submitted simuftanesusly,

While uploading the XML file and Faim, the Record Officer/Commanding OfficenAuthority

shall assign Aszambly Constiiuency, District and State. If it is not possible to azcedain the

ib

—

rems of concemed Assemily Constitusncy or District frorm the address filled by the service
perscnnel, the 'State’ should be assigned. To avoid undue delay in procassing of Form by
the ERC, utmost cars should be taken in  assigning comect  Assembly
Canstituency/District'Stata.
106 As the Forms are signed by the applicant service personnsl and duly verfied by Record
Lifficer/Commanding Officer’/Autharity before uploading the seme on the servica voter portal through his
secured lagin, hard copies of Farme and declaration are nat reguired to be sent to the EROs. Howeavar,
the kecerd OficerCommanding OfficerfAuthority and ERCs shall download the database file and get 3
orint out of the 2ames foer their future record.
10,7 In view of the ahove, the Record Officer/Commanding OfficerfAuthority should not send
hard copy of the Forms and declarations received offline to Election Commission of India
108 Recommendation for deletion by Record Offlcer/Commanding Officer = The Record
Officer’Cammanding Officer will check the draft roll and recommend for deletion of names of

such service electors whe is no longer eligible to continue in the last part due to
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superannuationiresignation/death/shifting as a general elector. The Format for recommendation
for deletion of existing service elector from the last part has been provided on service voter
portal for use by Record Officer.

i1. Process at lewel of DED

111 Although onling Foms contain all necessary fields given in Form 2, 24 and 3 along with
zdditional requisite information, there may he soma cases in which tha Recerd Officer’Commanding
Officar has not mentionad the Constituency and the concerned ERO is not ahla to actess the Fomns
relatng to him. |n order to ensure that all the Forms reach to the EROs concerned, the DEOs shall lagin
the service voter portal threugh the credentials provided to tham and dllocateassign the Constifuency
cn the basis of address of native place of the Service Personnel.

112 Faora DED, thers may be following 3 types of lists of Farms-

t&) Form relating to his district with constituency clearly mentioned-in such case. both the
DEO as well 25 concerned ERO will be able to access the Form,

{b) Farm relating to his district without mentioning name of constituency, either recaived from
Recoerd Officer/Commanding Officar ar from some other DEG in the Stata-in this case,
DEC shall allet the Constituency, and .

(] Form relating fo some other district in the State. wrongly marked by the Record
Officen'Commanding Oficer'Soma other DEQ in the State- in such case, DEQ has option
to mark it to the concerred disirict,

11.2  Whera itis net possible to allotiassian a canstituency for want of addrese details, the DEQ shall
return the =aid Farms to the concemed Record Officer’Commanding Officar with his remarks. The
Forms sa retumed, will appear in the ‘Return’ list on the senvice veter portal

12, Process and disposal at level of ERD

12.1  Afler allocatizn/assigning of the Constituencies in the Farms by the DEQ, | wherever reguired, the
ERD concernsd will b2 able to see the list of all applicants related to his constituaney, by lagging in on
the service votar partal with his login credential.
122 Feran ERO, thera may ba fallowing 3-types of list of Fomms-

al Form mentioning name of district and constituency-In such case, the ERO will be able to

accass the Farm,
bl Form allotted'assigned by DED or some other ERCY in the district.
¢y Form refating to some other constituency in the district, wrangly marked —in such case, ERO

has option to mark it to the concamed cansttusncy.
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123 As the signed and scanned copy of the Ferms with due verification will ba zent by tha Record
Officer’Cammanding DfficeriAuthority along with XML file, ERC shall start the processing of such Forms
immedizstely after its recsipt.
124 In XKL filz, the Forms will not be visible in the exact format of Forms 2724/3. However, the ERO
will be able o 2aa all tha fields of the Form with option buttons of 'Accept and 'Reject’. ERC shall also
chack whether the details shown in XML file and the corresponding Farm exactly match ar not. In case
of mismatch between the cetzils provided in XML file and Fomn, that has to be relurned 1o Record
OfficeriCammanding Officer with speafic comments. Far indicating the reasans for returning of a Form
bty ERC, a box has alzs been provided. On the basiz of the reason specified in the box, the Record
Dfficer/Carmmanding Officer may submit the carrected XML file and Form
1258 On resubmission of corrected/madified XML file and Form by Record Officars/Commanding
Dfficers. the ERD has two options of inally accepting or rejecting the game. There will be no forward
pption available at this stage. The accepted Forms will go in a separate list while the rejected Farms will
belisted in a separate file. The communication in respect of 3 paricular Form between ERO and Record
Officer'Commanding Oficer may cantinue tll ERO finzlizes the Farm by clicking 'OK button,
12.6 Disposal of online Forms will be done by the ERO concerned in the same manner as being
followesd in the disposal of Forms during de-novo exercize and continuous updation. The EREQ has to
salisfy himsalf that the applicant fulfils all the aligibitity crtera fived for registration and his complete
detzils are availzble in the Form so as to accept the same.
127 The dignosal of Farms will be dana by the ERDs an the sarvice voter partsl and the status of
progress of processing will b2 simultansously visible cn dashbeard on the portal fo the Record
Uthcersilommanding Officers, The Record Officers/Commanding QOfficers can download and print the
list of acceptedfrejectad Forms in respect of service parsonnel under their charge. Before disposal of
the Fems, ERD should zlsc download the scanned copy of each of the Fommns and keep the same in
record for future reference.

13 Final Publication

131 After passing the final order by the EROs, the lagt part will be finalized in the format prescribed
by the Cammissian. The ERDs shall keep & list of inclusians and delstions made during the Summary
Revision and get a printout of the same for their ufure reference. Thereafter, the final roll will be
integratsd and made avalable &t the service voter portal in 3 databass file.

132 The ERDe shall inimate the Record Officers/Commanding Officers by mail and SMS alert about
final publication of the last pad for further commenicatizn to the concemed servics personnel.

13.3 Ths ERCs and Record Officers/Cammanding Officers shall download the database file and geat
a printout of the same for their future record.
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14.  Assignment of EPIC Number to Service Electors

The Commisson has directed to assign EPIC number ta all service alectors, enrollad in the last
part of electoral rofls. After finalization of the last part of electoral rolls. the ERC shall a35ign unigue
EFIL number ta 2|l registered service electors, fallowing the same protocol as for generation of EPIC
number in case of general electors. The Service Elector would not be issued EPIC card, howewver,
as soon as he is enrolled as a general elector, he will be Issued EPIC card with same EPIC
number. Record Officers/Commanding OfficarsiAuthorities will maintain record of EPIC number of all
such gervice personnel who have been issued EPIC number while enrolled as general elector. All EPIC
number, thus collected will be mapped for deletion of duplicate entries.

15. Allthe concerned shall be infonmed abaut the schadule of the Summary Revision and diracted

te follow the Commission's above instructions, strictly.

Kindly acknowledoe receipt of the letter,

Yours faithfully,
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