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CIRCUI,AR

It has been noticed that even though official email icls have been provided to the
officers of the rank of Secretaries/ HoDs/Addl. Secretaries/ Joint secretaries/Uncler
Secretaries to the Government, the same is rarely used by the officers, thereby
matters received via emails are unintentionally overlooked causing delays in processing
the same.

It is therefore imperative that when the Govemment is set to take steps lor
paperless system, the neecl of the hour should be that the officers should support the
said system'-Thus, in order to ensure timely submission and early response of any
matter sent via emails by the office of the Chief Secretary and for giving response on
the issues flagged Ibr Govetnment of Goa by the (iovernment of Inclia and for that
matter for speedy disposal of any corespondence communicatecl via e-mode, it is
desired that all the Secretaries/HODs/Acld1. Secretaries/ Joint Secretaries/Uncler

Secretaries to Govetnment shoulcl invariable check their emails regularly without fail
and take action on them appropriately.

The above instructions

mentioned above.

shoulcl be scrupulor-rsly adhered to by all the officers as

(Manuel
Under Secretary (GA-I)

Copy to:-
L The office of the chief Secretary, secretariat porvorim-Goa.
2. All the Secretaries to Government, secretariat porvorim-Goa,
3. All Secretariat Departments/ Addl .Secretaries/Joint Secretariesfunder

Secretaries to Government
All Heads of Departments
Guard file
Olc.
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